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1. Take pictures with your digital camera and save them on your computer

2. Open PowerPoint

3. Click the INSERT tab, then click the PHOTO ALBUM icon

4. Click the FILE/DISK button

5. Navigate to the place where your pictures are 

saved

6. Click the picture you want use and then click 

the INSERT button

7. Click the FILE/DISK button again and select 

another picture to insert. Continue inserting 

pics until all of them appear in your picture list

8. Click on the picture names in the list and use 8. Click on the picture names in the list and use 

the icons to make necessary modifications

9. If you need to remove any pics, click on the 

name and then click the REMOVE button

10. When all pics are inserted, select a picture 

layout and frame shape

11. Click CREATE to finish your album

12. To make changes, click INSERT tab, then click the little arrow under the PHOTO ALBUM icon 

and select “Edit Photo Album”


